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Step 1: Invitation to Submit Report

. Regarding Draft Final Research Report (DFRR) title: "This Is The Title of
About a week beforeyour reportis due, =¥ . .. ..

you W|_II receive an email from ReView, the Submission Due Date:02-07-2024
editorial submission system. Article 1D: DERR-2024-00005

Dear Author,

The email will come from the address:

noreplv-review@rivervallev.io The PCORI peer review editorial team is inviting you to submit your
Draft Final Research Report (DFRR) to the online submission system,

S

ReView. We are expecting your DFRR entitled "This Is The Title of Your
Report” by 02-07-2024.

% The letter will look similar to the image to
. the right.

Please click here to accept the invitation and submit your ﬁls'i Accept

This will bring you directly jpia=sMrSlubmission interface for ReView. If
this is yoLLlws=tMne accessing ReView, you will receive an automated

Please click on the blue ”ACCEpt" linkin k email with instructions on how to set up a new password. Please check
. . your spam or junk folder if you do not receive the email.
your email as soon as possible to access the
submission portal Detailed instructions for submitting your report in ReView are available
here.
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Step 2: Accept Invitation

ReView = 9 Bronwyn Madeo

& Bronwyn Madeo Patient-Centered Outcomes Research

Institute - Peer Review i -
'

@ Current role Article view

. Click the green “Accept

L] L] L] ”
. invitation” button at
Status Report Submission | Article type Draft Final Research Report | Article id DFRR-2024-00005 | Submitted by Bronwyn

Madeo the top of the page to

proceed.

ClICklng the blue & Author This Is The Title of Your Report
“Accept” link in the
email takes you into
ReView.

Article Details

Make sure
“Author” is selected
as your user role.

Article details

Article ID DFRR-2024-00005
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Step 3: Enter Article Details

. NEW SECTION Article Submission
These circles are submission stages. Complete
each section before proceeding. Once ¢ >°
completed, you can return to a section by Articte et
clicking on these circles.
. THEMED ISSUE ‘ ’Articletype Draft Final Research Report
Ignore it. Themed issue Select themed issue
e B I U X o Q
. ARTICLE TITLE ‘ > This Iz The Title of Your Report
Enter your DFRR -
title here. Cut and . -
B I U & X x! Q
Paste from your @ ABSTRACT ¢~ >
Oth?r sources if Enter your abstract. Click
desired. here to see instructions on owerss 4
writing your abstract. Cut “Keyword | Gl jeyonds Browse
and Paste from your Other :IE:‘T_‘:;T;:EE;;;:,‘:reylﬂo.dbnon— the list and add custom keywords
sources if desired. ey
* Classifications 59[mC1a55|ﬂcamns
@® KEY WORDS AND CLASSIFICATIONS @—
Click to the next page of these instructions.
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https://originreview.org/extended-dfrr-instructions/

Step 4: Select Keywords

@ Keywords: Search terms that will
help a reader find your content.

Select keywords

@ Add your keywords. You can select or browse from the

list of available keywords or you can add custom L ADAPTIVE AND BAYESIAN TRIALS  vonn
keywo rds by typl ng th em I n . AGE o AGE - ADOLESCENTS (13-18 YEARS)/ADOLESCENT
MEDICINE
AGE - ADULTS [ AGE - AGED (80 YEARS AND OLDER)/GERIATRICS
" Keyword ADAPTIVE AND BAYESIAN TRIALS X AGE-ADULTS X  AGE-YOUNG ADULTS (18-21 YEARS) X Browse [ AGE- CHILDREN (0-12 VEARS)IPEDIATRICS ) AGE- OLDERADULTS (65 YEARS AND OLDER)
[ AGE - YOUNG ADULTS (18-21 YEARS) [ ALLERGIES/IMMUNOLOGY
PROTEIN-BOUND MANOPARTICLE X ) ANESTHESIOLOGY E—
Please browse to add keywords from the list and add custom keywords ASSISTIVE TECHNOLOGIES [0 ASTHMA
B Controlled RE"‘:,“.‘-.'OI’(JS O AUTISM [ BAYESIAN META-ANALYSIS
B Custom keywords [ BAYESIAN STATISTICAL MODELS [ BEHAVIORAL MEDICINE
[ BENIGN DISORDERS [ BIDETHICS

2 3 4 5 15 Next

v'Select a minimum of 2 keywords

v Press enter for each keyword before
adding the next
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Step 5: Select Classiﬁcations Classifications: Terms that help match

your report to potential reviewers

* Classifications [ESIREIEr SRS 1—

Click ‘Select classification’ under the keyword
selection text box.

Select classifications

e This window will appear.
ge

Gender and sexuality
Race / Ethnic Origin

Specific populations

Click the dropdown arrow for each category to
choose specific classification terms.

Health Topics
T Methodologies

» Age

~ B Gender and sexuality
Mot applicable / None
Men

Remember!

v/ Choose as many classifications as v Try to choose at least one

MNon-binary
Transgender
Women

Lesbian/gay/bisexual persons

you can in order to help match your classification from each of the 6
submission to reviewers. broad categories.

Race / Ethnic Origin

» Specific populations
T

* When you are finished adding your article details, click ‘Continue’.
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Step 6: Add Co-Authors

Article Submission

40 Click ‘Add co-author’

Add co-author details A

’ [
Enter the new author’s email
Please enter the full email D of each co-author. If they are already registered then their details will be H
automatically added. If they are not found you will be asked to enter their details in order to create a new a d d re S S a n d CI I c k s e a rc h

account for them. They will receive an email confirmation that this has been done.

* Email address

* Go to the next slide to enter more co-authors and to designate
ORIGIN .
Akl the Corresponding Author. @&

PUBLISHING



Step 7: Search for Co-Authors

@ If your co-author already has an @® If your co- author is not found in
account in ReView, their details our system, enter the co-author’s
will appear as below. contact details here.

Q If you would like to Remember!
Add co-author details i %

dESIgnate another Add co-author details

co-authoras the
corresponding - V' You may need
- author, check this e to update your
s box when you add g own account
them. Please note asneme affiliation to
that all email s dgsnuzagnaicon proceed.

Country:US
Zip/Postal code: 78641-8686

correspondence
from the system will
be sent to the
corresponding
author.

v To change
author order, drag
and drop the rows.

ORIGIN
% When you are finished click "Continue." @



¢) Step 8: Upload Your Files

Required Files
Draft Final Research Report
(DFRR). Your DFRR must be @

uploadedasa .doc, .docx, or .tex Drop files here or click to upload
Ret u rn Of Aggrega te Rese a rC h zip, docx, odt,jpg,jpeg,png,t::’;;T:ft,'z:sﬁ,ls::,t::izi, , xls, tiff, tif, pptx, ris, doc
ReSU ItS Please note that aximum upload size is 500 MB per file and the submissi

Conflicts of Interest Disclosure
Methodology Standards Checklist

tudy Protocol @ Click the blue link to
uploadyour files or drag
Optional Files and drop them.

High-Resolution Figures (if applicable)
Appendix Files (if applicable)
Statistical AnalysisPlan

Data ManagementPlan

v Figures and Tables

QPlace them within the report itself
beneath the text in which they are
first referenced.

LUpload high-resolution figure files
in their original format (e.g., JPG,
TIFF, PNG)

UThese files will be used in the final
posted version of the research report
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https://www.pcori.org/sites/default/files/PCORI-DFRR-Ancillary-Information-Results-Return.pdf
https://www.pcori.org/sites/default/files/PCORI-DFRR-Ancillary-Information-Results-Return.pdf
https://www.pcori.org/sites/default/files/PCORI-Ancillary-Information-COI-Disclosure-Form-Relating-to-PCORI-Funded-Research-Project.docx
https://www.pcori.org/sites/default/files/PCORI-PFA-Methodology-Standards-Checklist.xlsx

¢) Step 9: Select File Descriptions

A composite PDF file will be generated in the order of files below. Se I ect YO u r F i I e Des c ri pt i o n S

File name File description Filesize  Uploaded dat
sr O DFRR.docx [&] Initial Submission: Draft Final Research Report (DFRR) [# 0.324MB  02-05-202411 ° °
For each file uploaded, select a file
s O Mehodoogy [ ytnodology Sandards checis v] womie ozosamazz description from the dropdown menu
tandards

Select option

Checklist.xlsx [&] .
Methodology Standards Checklist
Study Protocol
s U Conflicts of Interest Appendix 0.111MB  02-05-202412
Disclosure.docx [ & Data Mana nt Pl:
Management Plan .
! Statistcal Analysis Plan To change the order of files, drag and
Response to Comments | . .
= T drop by selecting the 2 rows of dots in the
Aggregate Research
Resolts pof left column
mir O StudyProtocol.docx  Study Protocol [# 0.021MB  02-05-202412
(&
spssianil ] Appendix.docx[‘] Appendix [# 0.021MB  02-05-2024 12 Wh f. i h d I. k "G t
i App 3 en you are rinisheaq, clic enerate

< . PDF"

Delete Submission Previous Generate PDF Continue

If you upload a document that is not the correct file type, e.g., a figure as a .doc, the correct file
description will not appear in the dropdown menu.

ORIGIN




¢ Step 10: Preview Your PDF

@ FirstClick the blue “Preview PDF” button

@ Your PDF will open in a new tab in your browser v

Success

PDF generated

Preview PDF

ing [0 Oign [ PCOM [ AuthorServioes () Thomasbeeting/T.

+ O

§ Patient-Centered Qutcomes
pcori‘ Research Institute - Peer Review

Q: Does Your PDF contain all the required
elementsin the correct order?
A: Confirm that it does, then click "Continue"

If your PDF does not generate, please contact
Author Services immediately.

*EER REVIEW &

PUBLISHING

ORIGIN



=) Step 11: Suggest Reviewers

@ If youwould like to suggest @ Enter the requiredinformationin

reviewers, click "Propose the fields and click ‘Save’ after
reviewer." each entry.
Propose reviewer x
R Remember!
Proposed reviewers (optional) You may enter reviewers
“Last name but they are not required.
Name Email Actions

" Institution
No reviewers proposed.

e —— * Email address

Cancel

ORIGN

% Click ‘Continue’ to move to the next screen.



) Step 12: Additional Information

Article Submission Home / Dashboard Click on the plus sign and

/ Article Submission

0 0000

Additional
Information

enter your information for
the three different tabs

@ Author Submission

Prior Publications +

Study Methodology

Delete Submission Previous

ORIGIN



Step 13: Author Submission

* PCORI Awa r
o WAt b ZLF-1532-04715

Author Submission Section
“PllastName ©@ | . . field v Enter the required information
v" Once you are finished click Save

ClinicalTrials.gov Registration Number

NCT98068245

% Go to the next slide for instructions on the 2" section, Study Methodology. ORIGIN



B) Step 14: Prior Publications

Information about publications resulting from PCORI-funded research (if applicable) Pu bl icati o ns Res UIti ng fro m PCO RI
Research (if applicable)

Please provide full citation information for
any articles based on the data collected B I UY

duringyour PEORfunded stuty: ¢ v'REQUIRED: A Full Citation: for articles
based on data collected during this study

i
4
il
4
)
=
4
I
4
@

v'REQUIRED: A Copyright Waiver: If the
publisher owns the copyright for adapted
or reproduced material used in this report

0 words

If desired, please attach any published

|' Browse... | No files selected.
manuscripts based on your PCORI-funded .

(Permitted file extensions: zip | doc | docx | pdf)
Please note that the maximum upload size is 50

study: ile and the total submission size

ceed 1024 MB

v'Once you are finished click Save
If any part of your DFRR was adapted or | BTTUED | No files selected
reproduced from a previous publication(s) (Permitted fi
and if the publisher owns the copyright for

le extensions: zip | doc | docx | jpg | jpeg | pdf )
Please note that the maximum upload size is 500 MB per file and the total submission size

the material you have adapted or should not exceed 1024 MB

reproduced, please upload a Copyright
Waiver from the publisher.

% Go to the next slide for instructions on the 3 section, Study Methodology.
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B) Step 15: Study Methodology

Study Methodology Section

This section focuses on studies with
Qualitative Methods

@ study Methodology —

Please respond to the questions below.

* Does your DFRR include one or more aims v
that utilize qualitative or mixed methods? s <

* Please provide the section name(s) and

v" If your report does have qualitative
methods, choose yes for the first
guestion, then complete the information
requested.

approximate page numbers of where these B I
are described in the report.

v" Answer the final question, click save
changes, and then ‘Preview Submission’.

* As part of your PCORI funded study did
you collect qualitative or mixed methods Yes
data that you intend for research
publication (rather than exclusively for
intervention development or feasibility

assessment, for example)?

If your report does not have qualitative
methods, choose no for both questions,
save changes, and click ‘Preview
Submission’.

Delete Submission Previous

QRIQI__N % Go to the next slide to preview all sections of your submission.



Step 16: Article Preview

6 Please review the Article Details tab, the Article Submission tab, and preview your PDF.

Home |/ Dashboard

Article preview

| Article preview

Article details  Article submission

Basic details

ArticleID  DFRR-2024-00005

Article title  This Is The Title of Your Report

Articletype  Draft Final Research Report

Currentstatus  Report Submission

6 At the bottom of either of the pages, you
have the choice of clicking “Edit” to access
all parts of your submission again or
“Submit.” Go to the next slide for a visual.

Classifications

Abstract

Keywords

Submitted by

Corresponding author

Issue

Generated pdf

Health Topics
Methodologies
Age

Gender and sefuality

Lorem ipsum dolf@r sit amet, consectetu
elementum eu fgcilisis sed odio morbi.

venenatis lectuff magna fringilla urna. N
nisi scelerisquffeu. Ut tristique et egest

ADAPTIVE AND SAYESIAN TRIALS

AGE - ADULTS

AGE - YOUNC ADULTS (18-21 YEARS)
Bronwyngadeo
Bronwyh Madeo
Not 3

ned to any issues

Preview PDF

Don’t Forget!

Preview
your PDF

one last
time!

ORIGIN



Step 17: Edit or Submit

Once you have reviewed all the sections and made sure all the
informationis correct, you may choose either of the following:

Name Email

e Bronwyn Madeo
Corres.Author

4

Edit Your Submission P
This will take you DFRRdocx ]
baCk tO the Editable Conflicts of Interest Disclosure.docx [&]

sections of your
reportin ReView

Methodology Standards Checklist.xlsx (&
Return of Aggregate Research Results.pdf
Appendix.docx [

StudyProtocol.docx [&]

Edit Submission

bmadeo@originreview.org

Institution

Origin Editorial, LLC

»
6 Attachments 6

Click Submit
Initial Submission: Draft Final Research Report (DFRR) Yo U’ re fi n i s hed fo r
Conflicts of Interest Disclosure nOW !

File description

Methodology Standards Checklist
Return of Aggregate Research Results
Appendix

Study Protocol

o

SN



Step 18: Once Submission is Completed

Once the submission process is complete, the corresponding author will receive an email
confirming that their report has been submitted.

If you have any questions or comments, please reach out to Editorial Services at

review@originreview.org or call

or call

+1 443-884-5627

Sl h
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