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Getting Started | New Users
1. Please click on the word "Register" at the top of the page and enter the requested information. Upon 

successful registration, you will be sent an e-mail with instructions to verify your registration.
2. Note: If you received an e-mail from us with an assigned user ID and password, DO NOT REGISTER AGAIN. 

Simply use that information to login.



Getting Started

1. Log into Peer Track with 
your username and 
password.

2. Click the "Reviewer 
Login" button. 



Updating Your Profile

1. Click on the dropdown by your name in the top right corner.
2. Click “Update My Information.”

3. Update your Institution, Areas of Interest or Expertise, 
and Personal Classifications



Peer Track Reviewer Main Menu
New Reviewer Invitations, Pending Assignments and Completed 
Assignments can be accessed from the Reviewer Main Menu.



Accessing the DFRR

1. Click “Pending Assignments” to access reports you’ve agreed to review.
2. Click “View Submission” to view the report and reviewer form.



Viewing the Report

1. In the “Select a PDF Version” pop up box,  click on the “Revision 1 Original 
Submission” link to download the PDF.

2. Select a location to save the DFRR PDF.



Viewing the Report

IMPORTANT NOTE: The DFRR PDF must be deleted once your peer review has been completed.

1. Save the PDF to a folder on your computer. “Select a PDF Version” pop up box,  click on the 
“Revision 1” link to download the PDF.

2. Select a Desktop location to save the DFRR PDF (if you prefer to have a local copy of the report). 
1. Please do not save the DFRR to the cloud.



Viewing the Report | Helpful Tips

What to Review

Clean Report

The Clean Report begins 
with a title page.

Appendices

You can search the DFRR for 
the word “Appendix” to take 
you directly to that section.



Entering Your Comments

When you are ready, enter your reviewer comments in the Reviewer Form.

Click the “Paste as text” button to copy/past your review comments 
from Word and retain formatting (bullets, bold, italics, etc.).



Making Your Recommendation

1. Use the dropdown button to recommend that the report 
should be Accepted or Revised.

2. Click “Proceed.”
3. Scroll down to the Review Form.



1. Background
1. Describe if the authors made a compelling case for the 

significance or impact of the research.
2. Aims and Research Questions

1. Evaluate the value of the study aims and/or research questions 
to stakeholders or patients with similar health experiences.

3. Patient/Stakeholder Participation
1. Describe how patients, caregivers, members of patient 

advocacy organizations, or other stakeholders were consulted 
and how their input influenced the planning and conduct of the 
study.

Making Your Recommendation

These questions are sent to the author



1. Methods
1. Indicate if the intervention being compared in the study are the 

most meaningful to patients and/or caregivers with similar 
problems. 

2. Discussion & Conclusion
1. Consider if the report provides information that will improve your 

decision-making and if the conclusions are reasonable.

Making Your Recommendation

These questions are sent to the author

1. DFRR Rating
1. Give the report an overall rating from 1 to 4, with 4 being 

the highest.

These questions are NOT sent to the author



Making Your Recommendation

1. Overall Assessment
1. Share your overall assessment and comment on this 

research and this report, with emphasis on how the 
report or the research can be improved.

2. Confidential Comments to the Editor
1. Provide any additional comments you want to share 

with the editor.
3. Reviewer Time Commitment

1. Indicate how many hours you spent reading and 
reviewing the report.

4. Peer Review Process
1. Share your overall comments on the peer review 

process or anything you think would be helpful for 
future reviewers.

These questions are NOT sent to the author



Reviewer Conflict of Interest Form

PCORI’s authorizing legislation requires every individual 
completing a review of a DFRR to disclose conflicts 
involving “association, including financial, business, or 
personal association, that has the potential to bias or has 
the appearance of biasing” one’s decisions relating to 
PCORI.

Identify Your Employer
1. Enter the name of your company/organization
2. Describe the nature of the relationship

1. Employee, stockholder, etc.
3. Describe to whom it applies

1. Self, spouse, siblings, etc.

Click the “Paste as text” button to copy/past your review 
comments from Word and retain formatting (bullets, bold, 
italics, etc.).



Reviewer Conflict of Interest Form

Identify Financial and Business Associations
1. Indicate if you or members of your immediate family 

are employed, directly own stock, or receive any 
other compensation from any company.

Identify Personal Associations
1. Indicate if you or members of your immediate family 

have been employed by any health or healthcare-
related organizations in the last 12 months.

Certify your Conflict-of-Interest information
1. Check “Agree” to confirm the Conflict-of-Interest 

section is complete and accurate.



Reviewer Conflict of Interest Form

Terms of Use
1. Agree that the Conflict-of-Interest data may be used to 

inform editorial considerations and for internal reporting 
to improve peer review activities.



Reviewer Payment Form



Reviewer Payment Form

PCORI peer reviewers are 
compensated for completing their 
review. Reviewers are asked to select 
“Yes” from the dropdown if they 
would like to receive compensation 
for their review and enter their email 
address for the editorial office to 
begin the process. 

The Editorial Office will contact you 
at the provided email to ask if you 
prefer to receive compensation via 
ACH or have a paper check mailed to 
your address. You will be provided a 
W9 and ACH form to complete as 
well as a secure link to upload your 
files.



Co-Reviewing

What is Co-Reviewing?

Co-reviewing occurs when an invited reviewer works with a 
colleague, such as a trainee or student, to complete a peer review. 
This can provide a valuable learning opportunity while contributing to 
the DFRR peer review.

Both the invited reviewer and co-reviewer must follow the PCORI 
peer review policies. During submission, the invited reviewer will be 
asked to provide the co-reviewer’s name and email address and 
disclose any conflicts of interest.

IMPORTANT NOTE: If you have not used a co-reviewer, enter “N/A” in this section’s text fields.

Click the “Paste as text” button to copy/past your review comments 
from Word and retain formatting (bullets, bold, italics, etc.).



Co-Reviewing

When co-reviewing, the invited reviewer remains 
responsible for the content and quality of the review, and 
the original review deadline still applies.

What is Co-Reviewing?

IMPORTANT NOTE: If you have not used a co-reviewer, enter “N/A” in this section’s text fields.

Click the “Paste as text” button to copy/past 
your review comments from Word and 
retain formatting (bullets, bold, italics, etc.).



Submitting the Review

1. If you need to complete your reviewer form at a later date, you can click “Save & Submit 
Later” to save your progress.

2. Once you have completed the review form, click the “Proceed” button.

Note: Please do not upload or email a separate attachment (i.e., a Word document 
with tracked changes). All review comments must be entered into Peer Track only.



Review Complete
After the review is submitted, you will see a confirmation 
message and be returned to the Peer Track Reviewer 
Main Menu.

IMPORTANT NOTE: The DFRR PDF must be deleted once your review has been completed.



Questions

Please contact the editorial office at 
originreview@kwglobal.com or scan 
the QR Code.

mailto:originreview@kwglobal.com
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