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Getting Started | New Users

1. Please click on the word "Register" at the top of the page and enter the requested information. Upon successful 
registration, you will be sent an e-mail with instructions to verify your registration.

2. Note: If you received an e-mail from us with an assigned user ID and password, DO NOT REGISTER AGAIN. Simply 
use that information to login.



Getting Started

1. Log into Peer Track with 
your username and 
password.

2. Click the "Reviewer 
Login" button. 



Updating Your Profile

 

3. Update your Institution, Areas of Interest or Expertise, 
and Personal Classifications

1.Click on the dropdown by your name in the top right corner.
2. Click “Update My Information.”



Peer Track Reviewer Main Menu
New Reviewer Invitations, Pending Assignments and Completed
Assignments can be accessed from the Reviewer Main Menu.



Accessing the DFRR

1.Click “Pending Assignments” to access reports you’ve agreed to review. 
2.Click “View Submission” to view the report and reviewer form.



Viewing the Report

1. In the “Select a PDF Version” pop up box,  click on the “Revision 1 Original 
Submission” link to download the PDF.

2. Select a location to save the DFRR PDF.



Viewing the Report

IMPORTANT NOTE: The DFRR PDF must be deleted once your peer review has been completed.

1. Save the PDF to a folder on your computer. “Select a PDF Version” pop up box,  click on the 
“Revision 1” link to download the PDF.

2. Select a Desktop location to save the DFRR PDF (if you prefer to have a local copy of the report). 
1. Please do not save the DFRR to the cloud.



Viewing the Report | Helpful Tips

What to Review

Clean Report

The Clean Report begins 
with a title page.

Appendices

You can search the DFRR for 
the word “Appendix” to take 
you directly to that section.



Entering Your Comments

When you are ready, enter your reviewer comments in the Reviewer Form.



Making Your Recommendation

1. Use the dropdown button to recommend that the report should 
be Accepted or Revised. 

2. Click “Proceed.”
3. Scroll down to the Statistician Review Form.



The Statistician Reviewer Form has two parts 
to complete.

1. Statistical Standards
1. Please add comments to the author 

related to the statistical standards.
2. Confidential Comments to the Editor

1. Provide any additional comments you want 
to share with the editor.

Making Your Recommendation



Submitting the Review

1. If you need to complete your reviewer form at a later date, you can click “Save & Submit Later” 
to save your progress.

2. Once you have completed the review form, click the “Proceed” button.

Note: Please do not upload or email a separate attachment (i.e., a Word document with 
tracked changes). All review comments must be entered into Peer Track only.



Review Complete

After the review is submitted, you will see a confirmation 
message and be returned to the Peer Track Reviewer Main 
Menu.

IMPORTANT NOTE: The DFRR PDF must be deleted once your review has been completed.



QUESTIONS

Please contact the editorial office at 
originreview@kwglobal.com or scan the QR 
Code.

mailto:originreview@kwglobal.com
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